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Contact Us 
Lilydale Primary School 
School Number 0876 
Castella St 
Lilydale 
Tel: 97351642 
Email: lilydale.ps@edumail.vic.gov.au 

 

As you would be aware, the Victorian Government has made some significant announcements in relation to arrange-
ments for schools in Victoria for Term 3. Based on advice from the Victorian Chief Health Officer, Victorian Govern-
ment schools in metropolitan Melbourne and Mitchell Shire will have specific arrangements in place for our move to 
remote and flexible learning for students in Prep to Year 10 from the start of Week 2. It is very important to note that 
the advice from the Victorian Chief Health Officer is that schools can continue to operate. The Victorian Chief Health 
Officer has also provided advice about the health measures that should be taken by staff and students, and we will be 
following these. The purpose of these changed arrangements is to reduce the number of these students – and their 
parents and guardians – moving across metropolitan Melbourne and Mitchell Shire in order to reduce the spread of 
coronavirus (COVID-19). 
 
It is, however, also important that face-to-face teaching be maintained for some students. We also need to support 
families where parents and carers cannot work from home, and others who need the support that on-site provision 
enables. To provide further assurance, our school, along with all other government schools in metropolitan Mel-
bourne and Mitchell Shire, will be conducting temperature checks of all students at the start of the day. If your child 
does have a temperature, you will be asked to collect them from school. 
 
The new arrangements are set out in detail below. 
 
Monday 20 July on  
From Monday 20 July, our school will be moving to remote and flexible learning. This will be for all students apart 
from the following: 
The following students are able to attend school for on-site supervision, but will also undertake the remote learning 
program: 

 children of parents/carers who cannot make suitable arrangements to supervise children at home, including chil-
dren of teachers in government schools who are required to return to work on-site 

 vulnerable students 

 students with disabilities who choose to attend on site. 
 
We will follow similar arrangements to those we put in place for remote and flexible learning in Term 2.  The Depart-
ment has a range of options for you to continue to support your students in their learning, available at the Learning 
from Home website education.vic.gov.au/homelearning.   The latest information about coronavirus (COVID-19) and 
schools is on the Department of Education and Training website: education.vic.gov.au/coronavirus 
 
And, finally, a reminder that if you, your child, or a family member develops symptoms of a fever, chills or sweats, 
cough, sore throat, shortness of breath, runny nose, loss of smell or taste, you should get tested at a coronavirus 
(COVID-19) testing facility and stay home. 
 
This is vitally important to keeping our school community safe. 
 
If you would like health information from the Department of Health and Human Services, you can visit 
dhhs.vic.gov.au/coronavirus  
I will continue to communicate with you as soon as we receive further information. 
Thanks 
 
Andrew 

Check your background  
It is important that your background is clutter free and not too distracting to the other people who will see this in your call. 
Check that what is in your background is appropriate for other people to see during your call. 
 
Be on time  
This should be standard with any meeting, video or otherwise. However, when you're connecting in to a video conference, it's 
especially important. Set an alarm on your phone if that helps 
 
Ensure your technology Works Correctly  
You don't want to have to delay a meeting with others because your video conferencing system isn't working properly. You 
can go to https://www.webex.com/test-meeting.html to try out a meeting and make sure your microphone, speakers and 
camera are all working. This will make sure everything runs smoothly during the real thing.  
 
Wear appropriate clothing  
While it might be tempting to work in your favourite pyjamas all day, please ensure that you are wearing professional attire to 
any video conferences you're attending. Choose something that would be appropriate if the meeting were face-to-face, ra-
ther than virtual. For students, this could be the equivalent of what you might wear to school on a free dress day.  
 
Frame the camera correctly  
When you're on video, make sure you frame your camera in a way that feels natural and allows you to look at the camera. Sit 
at eye level to the lens, and try to position yourself so that it shows midsection up. Placing it too high leaves other partici-
pants staring down at you like a bad TV show. Putting a camera too low can lead to unflattering and awkward angles.  
 
Mute yourself when not speaking  
Even though you may not be speaking and think you're being quiet, most microphones can pick up minor background noises, 
like coughs, sneezes, or typing. These sounds can easily distract other video conferencing participants. On WebEx, it's as sim-
ple as a click of a microphone button to mute yourself and then click again to unmute.  
 
Have the right light  
Poor lighting conditions have an enormous effect on the video quality that you send. You'll want to make sure that there is 
enough light in the room you're in so that your video isn't grainy and unwatchable.  
 
Look at the camera  
A common mistake is looking at the video feed instead of the camera when speaking to a remote participant. While it may 
seem like the right thing to do, it actually makes it appear as if you're looking off and not paying attention. Looking into the 
camera lens is the equivalent of looking into the person's eyes, so practice this as you use video conferencing.  
 
 
Pay Attention  
It is important to show respect to others participating in a video conference call, just as you would show respect to others in a 
classroom and at school.  
 
Video should always be on 
Please ensure your video is always on so that this allows teachers to monitor your engagement in your learning 

     

http://www.education.vic.gov.au/homelearning
http://www.education.vic.gov.au/coronavirus
https://www.dhhs.vic.gov.au/coronavirus
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The Australian Health Protection Principal Committee 
(AHPPC) has advised that a ‘venue density rule’ of no 
more than one person per four square metres is not ap-
propriate or practical in classrooms or corridors, nor main-
taining 1.5 metres between students during classroom 
activities. Therefore, the previously established ratio of 10 
students per class is no longer required 

All school staff will return to 
working on-site and will 
conduct their lessons on-
site. This may change if 
the guidance from the 
Government changes. 
Updates will be provided  

If your child is unwell 
you must keep them 
home particularly if they 
are exhibiting the signs 
and symptoms of Covid 
19 including, cough, diffi-
culty Breathing and fever 

 

Staff Return to School 

Documents and Forms 

We have installed a post 
box out the front of the 
school if you need to drop 
off any forms  

If your child 
 is unwell 

Physical Distancing for 
Students 

Temperature Checks for Students Onsite 

Rationale 

Temperature screening can be used dur-
ing a pandemic to identify the presence 
of fever in an individual. Fever, whilst 
not present in all cases, is a common 
symptom of coronavirus (COVID-19). 
Temperature measurements in the con-
text of a holistic assessment may help 
schools and early childhood centres to 
decide if a child should return home. 
Temperature screening will be conduct-
ed using non-contact infrared thermom-
eters where possible. 
Temperature screening as a public 
health measure in schools will support 
the identification of unwell children. 
Temperature screening does not re-
place the need for other important pub-
lic health measures such as hand hy-
giene, and enhanced cleaning and disin-
fection. 
The most important action that staff, 
students, children and families can take 
is to ensure that unwell staff, students 
and children remain at home. 

TEMPERATURE READING REQUIRED ACTION 

Less than 37.5º Student advised to proceed to class. 

Equal to or greater than 37.5º on first 
reading 

The student should be asked to wait in a separate room and have their tem-
perature re-checked in 15 minutes. 

If the student is wearing outerwear, the staff member should suggest 
the child remove this once they are indoors. 

Equal to or greater than 37.5º on second 
reading 

The student should return home with their parent/carer. 
If parent/carer is not present, the student will need to be isolated and the 
parent/carer contacted to collect them from school as soon as possible. 
Families should be encouraged to seek the advice of their healthcare profes-
sional who can advise on next steps and coronavirus (COVID-19) testing. 

Hello everyone, 
Here we go again!   During this time of lockdown we are no doubt going to find it hard, but 
with lessons learnt from the first lockdown, I have been able to refine the way I am going to 
provide chaplaincy services for students and families.   The chaplaincy program aims to help 
positive well-being of students and families through well-being checks and referral to exter-
nal services if necessary.   The way this program will work during lockdown is by the use of 
WebEx meetings that will be timed at approximately 25 minutes.  During this time students 
will be encouraged to ‘catch-up’ and discuss what is going on for them and if there is any-
thing we can help them with during this time, whether it be school work or anxiety.   As we 
go back into the hardships of remote learning, I will endeavor to work out a timetable that 
supports everyone who wants to access chaplaincy services.  While there may be some flexi-
bility, the importance of organising and keeping to a specific time allows me to support as 
many students as possible under high demand.  The days I work for Lilydale Primary School 
are Tuesdays and Fridays and meeting times will be coordinated with the parent or caregiver 
of the student.  
Thank you and keep safe. 
Michael Hancock 

Chaplain Support 

The Onsite attendance Form must be completed every week 
that your child will be attending onsite. This is vitally important  
in allowing us to plan for te week ahead and ensuring we have 
enough staff to cover the students attending. Please fill this in 
and return it to school by email at 
Lilydale.ps@education.vic.gov.au by 3pm on Thursday 

Onsite Attendance 
All students will be learning from 
home, except for students in the 
following categories 

1) Children on days when they are not able to be supervised at home and no other arrangements can 
be made. This will be available for children of parents who cannot work from home, 
2) Any student with a disability  
3) Vulnerable children, including: 
• children in out-of-home care 
• children deemed by Child Protection and/or Family Services to be at risk of harm 
• children identified by the school as 
vulnerable (including via referral from a 
family violence agency, homelessness or 
youth justice service or mental health or 
other health service 

Late arrivals –Parents ring from the car and advise “Johnny 
Smith” is on his way in. Office staff complete late pass doc-
umentation upon Johnny’s arrival to office so touching of 
the iPad limited to 1 staff member. 

Early dismissals – parents call when they are out the front of 
the school. Student comes to office, office staff walk child 
out to pick up gate and sight parent. Office staff complete 
the paperwork 

 

We have managed to secure  
250 licences for  Mathletics. The 
details of your child’s login will 
be sent out as soon as we have 
them. Mathletics is a very useful 
online program that engages 
students in their learning by 
allowing them to take part in 
games, competitions and other 
fun maths based activities. This 
program also tracks perfor-
mance and ensures that the 
games and activities are set at 
the child’s level. Teachers can 
also set activities and assess-
ments for the children to do to 
allow them to see real time data 
regarding how their children are 
performing. This program should 
help provide teachers parents 
and students with an engaging 
and valuable Mathematics re-
source 

There will be regular Webex sessions in 
order to ensure that  you are kept up to 
date with the latest news. Session invites 
will be sent out by Email and Flexischools. 

Parent Information Sessions 
 

Coming to School Ar-
rangements 

Students attending onsite should 
arrive at the  Jones Street Entrance 
and then will make their way to the 
Art Room entrance where they will 
have their temperature checked and 
be given hand sanitiser. Students 
should only use this entrance and 
their will be no staggered starts just 
arrive between 8.30am and 9am 
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Remote Learning Timetable 

The Victorian Chief Health Officer has 

confirmed that the use of face masks 

or coverings by adults or children is 

not recommended in schools at this 

time. As has always been the case, 

students who wish to wear face 

masks in school and in going to and 

from school may do so. 

Masks  

Welfare Checks  

Literacy and Numeracy 
Lessons 

IPad sand Internet access 

As we move to Remote learning 
again it is vital that we ensure that 
each student is able to access an 
iPad so that they can take part in the 
Webex lessons. If your circumstanc-
es have changed and you now need 
an iPad or you do not have access to 
internet connection please send me 
an Email at 
lilydaleps@education.vic.gov.au so 
that I can ensure you have access to 
these resources before remote learn-
ing begins on Monday. 
The school can provide dongles for 
you to access the internet at home. 
This needs to be told to us in ad-
vance so that we can order enough. 
This will be critical if we are to en-
sure each student has access to the 
Remote learning lessons 
 

Remote Learning 
Pack and Technology 
Pick Up 

The Staff have prepared Remote 
Learning packs that can be picked up 
between 9am and 4pm on Friday 17th 
July.  You should enter the school 
through the gate on Castella Street 
next to the courthouse and then pro-
ceed into the BER building where the 
packs, Ipads and other technology 
will be waiting for you. Once you 
have enter please pick up your pack 
quickly and then make your way out 
on the path on the other side of the 
court house. This staggered approach 
will hopefully ensure that we are able 
to keep our social distance and ensure 
that your child gets the materials that 
they need ready to start on Monday. If 
pick up on this day is not possible 
please let us know as soon as possible 
so that we can ensure your child has 
access to these materials as soon as 
possible 

Literacy and Numeracy will be our clear 
focus this Term as we try to ensure that 
each student continues to receive the best 
instructional and teaching possible. 
Please take note of the times that your 
children will have their remote learning 
sessions. These sessions are complement-
ed by individual and small group assess-
ment sessions as well as welfare checks 
in a small group or individually.  
 
Assessment sessions will take place so 
that the teachers can plan for the next 
stage of student learning in their WebEx 
sessions and ensure that we are catering 
for individual learning needs . Please do 
not help your child with work during 
these sessions 

Staff will be working with small 
groups or individuals relating to wel-
fare checks 

Court House 


